
LOST RECEIPT REPORT FOR VISA CARD 

Instructions:  Circle the item on the Visa statement. 

Clarify Lost Receipts Below: 

1.  Visa Charge (Vendor and Cost): 
 
____________________________________________________Amount$_________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

2.  Cardholder 
 
_____________________________________________________________________________ 

3.  Item(s) Purchased 
 
____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

4.  Date 

__________________________________________ 

5.  Cardholder Signature 

__________________________________________ 

  

Back to Purchasing 




